LSP 121

Activity 6
Access Reports

You want to start both reports using the report wizard, then go into design mode and massage the report to make it look nice.

1. Using the Real Estate database and the Listings table, create a report which includes the following fields:  Listing Number, Address, City, Frame Type, Taxes, and School District.

Grouping Levels? None

Sort Order? Sort by Listing Number in Ascending (increasing) order

Layout?  Select Tabular (it uses the least amount of ink and paper)
Portrait Style?  I would go with Portrait.
Go ahead and Preview the Report.  Does it look OK, or do you have to manipulate the spacing to make sure things are not chopped off?

At the bottom of the report (in the Report Footer, not the Page Footer), you want to include the sum of all the taxes with an appropriate caption.  To do this, from the Controls menu put a Text Box 
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in the report footer (you may have to make the footer larger by clicking and dragging down the bottom line of the Report Footer) and make the contents equal to:

 =Sum([Taxes]).  
You want to make sure the sum includes a dollar sign $ in front of the numeric value.  To do this, right-click on the =Sum([Taxes]) box and in the Properties table change the Format to Currency.
Make sure no labels or values are truncated and that everything looks nice, like a good report should.
Once you have it looking the way you like, you can either send the report to the printer and hand that in, or make a copy of the screen using the Snipping Tool and then copying into a Word document.
2. Using the table Authors in Report Sample (Author Royalties) database (on the QRC website under the LSP 121 link, create a report.

Include all the fields. You should have two (and only two) Grouping levels: (Author) Last Name and Book Title.

After you have grouped by Last Name and Book Title, you can sort the remaining fields by Edition order.  But don’t leave this screen yet!
At the end of the report you want to print the total royalty amount for all authors.  To do this while in the wizard, click on the Summary Options button.  You want a sum for the royalties only, not the units sold.  And you should include this sum in both the detail and report footer.  

Then select the Outline format.

The report should have a format something like the following:

Author Name



Book Title





Edition

Units Sold
Royalty Amount








:









:







Total Book Royalties:  $xxxxxxx







Total Author Royalties: $xxxxxx

Total Book Royalties is the total of Royalty for all editions of a particular title.

Total Author Royalties is the total of Royalty for all books of a particular author.

Do not sum the Units Sold.  Don’t forget to change the Properties of all royalty amounts to Currency.  Use the snipping tool and copy this report into a Word document.
For example, a sample report might look something like this:

Author

Book Title

Edition
Units Sold
Royalty Amount
Smith



Fun in College






1st

8320

$14,902.48






2nd

7301

$10,366.92








Total Book Royalties:  $25,269.40








Total Author Royalties: $25,269.40

Jones



How to Study






1st

1000

$2000.00






2nd

2000

$3000.00








Total Book Royalties: $5000.00



How to Get a Job






1st

3000

$4000.00






2nd

4000

$5000.00








Total Book Royalties: $9000.00








Total Author Royalties: $14,000.00






Total Royalties (All Authors): $39,269.40
